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COURSES AVAILABLE

COUNTERBALANCE FORKLIFT

REACH FORKLIFT

ROUGH TERRAIN FORKLIFT

TELESCOPIC MATERIALS HANDLER

STACKER TRUCKS

SIDE LOADER FORKLIFTS

LORRY LOADER ( HIAB)

MOBILE ELEVATED WORK PLATFORMS

SITE DUMPER

DUMPERS OVER 10 TONNE

ROLLERS

EXCAVATOR 180*

EXCAVATOR 360*

MINI DIGGERS

SKID STEER LOADERS

LOADING SHOVEL

DOZERS

GRADERS

MOBILE CRANE

SLINGER / SIGNALLER

ABRASIVE WHEEL SAFETY

MANUAL HANDLING REGS

WORKING AT HEIGHT

SITE SAFETY AWARENESS

CSCS SAFETY AWARENESS

NEW ROADS AND STREETWORKS ACT
CONFINED SPACE ENTRY

PROVISION AND USE OF WO RK EQUIP REGS
LIFTING OPERATIONS AND LIFTING EQUIP REGS
CONSTRUCTION DESIGN AND MANAGEMENT REGS
ELECTRICITY AT WORK REGS

PERSONAL PROTECTIVE EQUIPMENT REGS
NOISE AT WORK REGS

EYE PROTECTION SAFETY

ACCIDENT REPORTING (RIDDOR)

FIRE PRECAUTIONS REGS

MANAGEMENT OF HEALTH & SAFETY AT WORK REGS
WORKPLACE HEALTH, SAFETY & WELFARE REGS
LPG SAFETY

FIRST AID

CONTROL OF SUBSTANCES HAZARDOUS TO HEALTH
GENERAL WAREHOUSE SAFETY

GENERAL WORKPLACE SAFETY



Autec Training Limited
Training 4 Industry

Autec are an organisation who has  been in the training industry for over

twenty years. We are very versatile and proud of our reputation wit h the many
National, International and localised companies we deal with, as well as the
numerous private individuals trained at our

reputation with hard work, quality training and excellent results.

According to the Heal th and Safety at Work Act 1974, it is a legal requirement
for all employers to ensure their employees have received adequate health and
safety training.

Information, instruction, training and supervision are necessary to ensure, SO
far as is reasonably pr acticable, the health and safety at work of all employees.

All personnel must be properly trained to operate plant and machinery and be
authorised to operate the same. All training must be documented and records
kept. The easiest way for an employee to s  how evidence of training on the spot,
is for them to carry, at all times, a recognisable personal registration card
showing their training achievement.

Autec offer a wide range of practical and theory courses that can be carried out

at our training centr e in Peterborough and on site anywhere in the UK. All of
our training is conducted by professional and qualified instructors.

***************S P EC |AL O F F E R***************

Free Accommodation!

Book a training course of two or more d a y dusation and
re ceive your accommodation totally free!

Limited Offer, until further notice.
Free ph one 0800 581976 for details

Autec Training Limited reserves the right to change or withdraw the free accommodation offer at any time and without notice. Type of free
accom modation offered is at the discretion of Autec Training Ltd

Flexibility while
maintaining standards... 'S
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Construction Plant Training & Assessment.
CITB (Construction Industry Training Board)
CPCS (Construction Plant Compe tence Scheme)

NPORS (National Plant Operators Registration Scheme )
This course is intended for all operators or trainees who are 16 years of age
and over, who are medically fit, and need to operate construction plant and
machinery during the normal course of their work.

Increasingly, clients and employers are demanding proof of competency from
all operatives on their sites. A more competent workforce will also make the
industry more efficient and create a safer working environment for all.

A CPCS or NPOR S card proves to employers that you have both the skills and
the practical experience to do the job effectively.

So you can prove what qualifications you have, the back of your card will list
all the categories of plant which you are qualified to operat e.

Key Benefits To  You

A safer workplace

Meets legal responsibilities

Cost saving through increased efficiency
Reduced stock damage

Reduced machine damage

Reduced maintenance costs

Reduced litigation exposure

Objectives
To enable operators to acquire  the skills and knowledge needed to operate
construction plant and machinery safely and efficiently in the workplace.

Train or assess candidates on plant machinery to a quality standard
recognised & accepted by industry.

Promote safe working practices and safe operation of equipment / machinery
in the work place. Operators Safety Code

All training and assessments are carried out by qualified trainers or assessors

on site or in centre.
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Courses Available

All types of Plant & Machinery training and testing is available to private
individuals and construction industry operatives alike, whether you require a
refresher test, an on -site assessment, or full foundation training.

All training and testing is carried out by our time served experienced

instructors and examiners who have been actively involved in the construction
industry for many years and whose wealth of experience will benefit you
greatly.

Training and testing can be carried out at our training facilities or on
customer's own sites subject to availability and suitability.

As there are so many categories of plant & machines, and various schemes
under which this can be conducted, please telephone us for further information
regarding your requirements.

Some of the courses we run at our training centre each week: 360 Tracked &
180 Wheeled Excavators, Dumpers (forward & rear tipping) Loading Shovels,
Access Platforms, Telescopic Materials Handlers, Rough Terrain Forklift.

Duration

Both foundation training, experienced operator training and achievement tests,

are available at ou r training programme. The duration of the training is
dependant on the type of machine, the candi dprevieus experience, if any,

coupled with their own personal learning ability. For example, a 360*
excavator course for an experienced operator may o nly be a day, a complete
novice or someone with very limited experience may require anywhere from 2 to

a 10 day course. Telescopic Materials Handler is up to 5 days; Forward

Tipping Site Dumperis upto 3 days.

On completion of the above you will be issu ed with a card complete with your
photograph and National Insurance number on the front, and the categories of
machine you are competent to operate on the reverse. This card is renewable
after 5 years by completing a further Safety Awareness course.

Accredited
Training
Provider
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Industrial  Forklifts

Are you suffering from damage to any part of your industry caused by forklift

trucks (buildings, plant, machinery, stock, equipment, p eople, etc)? Accidents
causing death, serious injury and damage to stock and equipment are far too
common due to forklift trucks.

Forklift Training has been proven to reduce operating costs as well as
motivating the workforce. Don't put off training. Co ntact us today.

The Health & Safety Commission's Code Of Practice, RIDER OPERATED LIFT
TRUCKS - OPERATOR TRAINING, issued under the authority of the Health &
Safety at Work Act, states that all employers must ensure that Forklift
Operators are adequately trained.

Courses at our training centre

At our fully equipped training centre we can provide courses on either
Counterbalance, Reach, Rough Terrain, Telescopic or Ride -On Pedestrian
Stacking Forklifts. Courses are available all year round including Sat urdays
and Sundays and are available to business and private customers. (Weekend

rates may differ).

Courses at our centre are a very flexible alternative to on -site training at your
premises. By sending your staff to us you can minimise workplace disrupt ion
and alleviate staff shortages.

Customers own premises

Many employers choose on -site training, using the approach that staff are
trained on the equipment they will actually be using and with the loads they

will handle. Up to THREE trainees of similar a bility may be trained at the same
time. If on -site training is preferred, our instructor will require the following
facilities to be in place:



A forklift truck in safe and sound working order, available for the complete duration of

the course. The Forklift truck must also have an in date lift ing (LOLER) certificate.

A supply of stackable loads and empty pallets, set aside from the main working area

and preferably under cover.

Access to a room with electricity supply  in which the theory sessions  can be peacefully
conducted.

Uninterrupted attendance by all trainees throughout the entire course.

Untrained Operators

This course is designed for the forklift operator who has had extensive practical
experience, (longer than 12 months), but has never be en formally trained and
does not hold a licence.  They will require a minimum of 3 days training, which
consists of 2 days practical on the machine and 1 day theory in the classroom.

Novice Operators

Those who have had very little or no previous experien ce of operating forklifts
and have not received any formal training would normally require 4 to 5 days

full foundation training. This consists of 3 to 4 days practical on the machine

and 1 day theory in the classroom.

Refresher

Re-tests can be carried o ut if you can show evidence of previous training or
certification. This course is designed to give the trained and certificated forklift
operator whose licence is due for renewal, a one day refresher course and test,
to renew his/her licence. Licences ar e valid for five years.

Course contents and objectives:

At the end of the course, participants will be able to:

Understand site safety and current legislation

Get the best out of your forklift truck

State the reasons for operator training, the responsibi lities of operators to themselves
and others including their legal duties

Carry out the daily or take -over checks, complying with legal duties, before operating
and state the parts of a lift truck requiring particular attention

Predict and avoid specific hazards and potential dangers

Identify all the controls and state their functions

Understand rated capacity plates, load centres and define de -rating

Understand lateral and longitudinal stability factors, causes and prevention. Stability
triangle

Safely s tart up and manoeuvre the truck in open and confined spaces

Correctly pick up and put down empty and loaded pallets or unit loads at varying
heights; understand and carry out "undercutting” correctly. Load assessment

Understand safe operation and limitati  ons of use

Understand the o p e r a tsafaety6cede. Specific driving and operating rules for fork
truck drivers

Know how to respond in an emergency situation involving an Industrial Forklift.

Safely park and stop truck at end of operating

On successful com pletion of the course the operator will be issued with a
certificate and an o0 p e r a tcavd; dbraplete with your photograph and National
Insurance number on the front, and the categories of machine you are
competent to operate on the reverse. This card is renewable after 5 years by
completing a 1 day refresher.
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Written Company Safety Policies Site Safety Inspections Risk Assessme Method Statements

Health & Safety Auditing

& Management Systems

g HEALTIL AND
SArETY vt

We write company Safety Policies, Method Statements an
Risk Assessments specifically tailored to your business

Safety auditing is a valuable management technique that is highly recommended by the Health and

Safety Executive (HSE). Indeed, HSE Guidance document HSG6351 Succes s f ul Heal t h
Management 0O recommends that aud iotganisatiango facustheirr t a k e
resources in areas of most needOur auditing systems can be measuredgainst HSG65 and OHSAS

18001 as well as measuring your status against legal compliance and your own internal standards.

We also produceCompany Safety Policies and are able to carry out site safety inspections and risk
assessments on a weekly, monthly annual basis.

Health & Safety Management Systems are effective tools to manage successfully and achieve legal
compliance.

What do Health, Safety & Management Systems do?

1 They provide a structure to improve and sustain your health, safety & environmentakisues

1 They act as a proactive management tool to promote continual improvement

1 They will help you to achieve and maintain legal compliance as a minimum and best practice
where possible

What do we do?

We examine the 5 essential steps for successful managetrend outline areas for improvement:

Policy

Planning

Implementation

Checking and corrective actions

Management review

Examine existing arrangementgorganisation, policies, procedures)
Focus on areas of improvement providing recommendations

NookrwbhE

An audit will show exactly how you measure up to legal requirements, and whether your performance is
up to standard. It will act as a benchmark from which you can form a health and safety plan.



The Scope of an audit

Our auditor will examine your own managenent policies and procedures for securing health, safety and
welfare. This is supported by a tour of inspection which will help identify areas where new policies are
needed, and where existing procedures are not working effectively in practice. The auditivconsider the
30 subject areas of health and safety (or as appropriate) described in tf@lowing model contents list

Model contents list

T Introduction
1 Safety arrangements at theorganisation

1. Management of health and safety 16. Manual handling operations

2. Accidents and accidenteporting 17. Noise

3. Asbestos 18. Occupational health

4. Contractors 19. Personal protective equipment
5. Display screen equipment 20. Plant rooms, machinery and equipment
6. Electrical safety 21. Riskassessment requirements
7. Emergency lighting 22. Safety Policy

8. Environmental protection 23. Safety signs and notices

9. Fire prevention and emergencies 24. Training

10. First-aid 25. Use of vehicles / vehicle safety
11. Hazardous substances 26. Water services

12. Housekeeping and cleanliness 27. Welfare provision

13. Information and communication 28. Working time

14. Kitchens, catering and food safety 29. Work at heights

15. Lifts and lifting equipment 30. Workplace environment

We will prepare and submit a userfriendly written report that identifies where attention is needed to
meet legislation or arecognisedstandard. It will also explain why such attention is needed. Each subject
heading will have an action plan on which you can record your owtargets and timeframes for
addressing, and the people who are allocated with responsibility for the task.

s o o 4 - Satisfactory X -
01. Access / Egress 4/ 13. Fir
02. Asbestos NA | 14.Ha
03. Conpetent Person N 15. HY
04. Confined Spaces NA | 16. Ho
05. Contaminated Land NA | 17. Ho
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Site Safety Awareness Course
0 A mu st coutse for all employees and employers.
Aims

This course is designed to bring all individuals up to speed with current health

and sa fety regulations and legislation and will provide essential information on
personal protective equipment, hygiene, welfare, first aid, fire safety,
responsibilities, Manual handling and movement of plant or machinery around

the workplace and how to avoid h  azards. It will also include Construction
Regulations, Control of Substance Hazardous to Health, and the Health and
Safety at Work Act 1974.

Course Content
Health and Safety at Work Act 1974
Other Legislation
Six Pack - Management of Health & Safety  at Work
Regulations 1999
- Workplace (Health & Safety at Work)
Regulations 1992
- Manual Handling Regulations 1992
- Personal Protective Equipment Regulations
1992
- Health & Safety (Display Screen Equipment)
Regs 1992
- PUWER and LOLER 1998

Accidents - reporting and prevention (RIDDOR)
COSHH

The Control of Asbestos at Work Regulations 2002
DSEAR

The Noise at Work Regulations 1989

Fire

Electricity at Work Regulations 1989

Construction

The Environment

Train ing

Course Duration
Half Day (4hrs), including lecture and video presentation.

£6 5 + VAT includes certificate. Photo Registration Card £18 + VAT



Manual Handling Course
(Human Kinetics)

More than a quarter of the accide  nts reported each year to the authorities are
associated with manual handling, the transporting or supporting of loads by

hand or by bodily force. Whilst fatalities are rare, major injuries such as
fractures are not uncommon. Most of these injuries could h ave been avoided by
using correct techniques for manual handling.

The Manual Handling Regulations came into effect on 1 st January 1993. Within
these regulations it is the duty of employers to make a suitable and sufficient
assessment of risks whenever pe rsons in their employment undertake manual
handling operations which include lifting, lowering, pulling or pushing.
Employers also have a duty under the HASAWA 1974 to provide suitable

information, instruction and training to ensure the health and safety o f his
employees.

Who will benefit : Employers, Managers, Supervisors, and Operatives .

Aims

To inform delegates of present legal requirements

To minimise the risk of injury

To increase awareness which will enable delegates to identify and assess
potential hazards at work.

Course Content: HASAWA 1974, Manual Handling Regulations 1992,
Management of Health & Safety at Work 1992.
Accident Statistics

The functions of the spine and muscular system
Typical Injuries

Hazard identification and assessment:

The Task

The Load

The Working Environment

Individual Capabilities

Practical Exercise

Correct Handling Techniques

Practical Tuition

Course Duration : Half Day (4hrs), including lecture, practical and video
presentation.

£65 + VAT includes certificate



New Road and Street Works Act (NRASWA)

City and Guilds and Scotvec Qualification

This course is for utilities, contractors and authorities working on or around

the highway. The course is designed for operators and supervisors who are
already working on the highway or who have had experience over the last 2
years. The course programme will involve classroom study and simulated
practical assessments. Supervisors will monitor any activity and make
assessments on work undertaken by making a report. Successful operatives
and supervisors will be issued with City & Guilds certificates and Scotvec

cards. Individual units can be completed, or the full course, depending on
differing requirements. However, at least 3 units must be completed in or der to
qualify for a Scotvec card.

Units 1 - 9 are for operatives, 1, 10 - 16 are for supervisors.
Unit

1 Location of underground apparatus

2 Signing, Lighting and Guarding

3 Excavation in the highway

4 Reinstatement & compaction of backfill material s

5 Reinstatement of sub -base and road -base in non -bituminous materials
6 Reinstatement of cold lay bituminous materials

7 Reinstatement of hot lay bituminous materials

8 Reinstatement of reinforced concrete

9 Reinstatement of modular surfaces and con  crete footways

10 Monitoring signing, lighting and guarding

11 Monitoring excavation in the highway

12 Monitoring reinstatement & compaction of backfill materials

13 Monitoring reinstatement of su  b-base and road -base in non -bituminous
materials

14 Monitoring reinstatement in bituminous materials

15 Monitoring reinstatement of reinforced concrete

16 Monitoring reinstatement of modular surfaces and concrete footways

Basic Operators Course Units 1 -6+9

This course program will involve classroom study , videos, multimedia projector,
simulated and practical assessments with tests.

Basic Supervisors Course Units 1+10 -14+16
This course will require a lot more theory in the classroom than the operator 6s
course. Supervisors will be required to demonstrate competence and monitor

activity and make assessments on work undertaken on site by making a report.

5“;‘ . STREET WORKS L« STREET WORKS
SIS Dnwneatons izics SRS Quatcaons Regser
SWR NUMBER - 21602, —— QY

oy e
nosRT ar

rememier to carry your s remember to carry you co
otk a1 you may be asked to produce it o site. ork a1 you may be asked to

£425 + VAT This price excludes City & Guilds Certificates and
candidates Scotvec card




k. 4

Abrasive Wheel Course

The Health and Safety Executive requires that all employees who use, mount

and manage the use of abrasive wheels are fully informed and properly tr ained
in their use. It also emphasises the importance of safe working practices in

order to avoid the risk of wheel breakage and possible injury

Aims

Abrasive Wheels are used in many areas and can be highly dangerous if used

by untrained personnel. The  Provision and Use of Work Equipment Regulations
1998 requires that anyone involved in selecting, mounting, specifying or using
abrasive wheels is trained, certified and deemed to be competent by their
employer.

The aim of our course is to provide each de legate with the knowledge needed to
safely identify, inspect, store, transport, and mount abrasive wheels, types 1,

27, 41 and 42, in compliance with current legislation. The course also covers

the methods of safe use of abrasive wheels on off hand bench g rinders,
portable cutting and grinding machines and the P.P.E that should be used.

The Course Covers

The requirements of the Provision and Use of Work Equipment Regulations 98
with respect to Abrasive Wheel Regulations.

Approved advisory literature relat  ing to the mounting of abrasive wheels
Hazards arising from the use of abrasive wheels and precautions which should
be observed.

How to identify abrasive wheels as to type and characteristics.

Storing, handling and transporting abrasive wheels

Inspectin g and testing abrasive wheels

The functions of all components used with abrasive wheels, including flanges,
washers, bushes and nuts used in mounting and including knowledge of the
correct and incorrect methods of assembling all components and correct
bal ancing of abrasive wheels.

The methods of safe use of abrasive wheels on petrol, electric and compressed
air powered cutting machines and angle grinders.

Personal Protective Equipment

Course Duration

Half Day (4hrs), including lecture, video presentatio n, practical demons tration
and written assessment.

£6 5 + VAT includes certificate. Photo Registration Card £18 + VAT



